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« 3, A z Poinbiiosa JI.B.

MNOJIOXKEHHNE

0 BHYTPEHHEM KOHTPOJIC H (H/IH) ayIHTe
CcOoOTBETCTBHA 00paboTKH NEPCOHAIBHBIX TAHHBIX
B MYHHUHNAJIbHOM J0MIKO/TbHOM 00pa30BaTEIbHOM YUPeKIeHHH
«/lerckuii cax Ne 16 Kpacnoapmeiickoro paiiona Boarorpana»
TpeOOBAHHAM 3aKOHOATEILCTBA B cepe 06paboTKH nepcona bHbIX AAHHBIX

1. O6mme nosiokeHus

1.1. Hactosmee Tlonoxxenne o BHYTPCHHEM KOHTPONE W (MaM) ayauTe COOTBETCTBMA 0OpaboTKM
NEPCOHANBHBIX JAHHLIX B MYHHUMNAJIbHOM IOMIKOJLHOM 00pa30BaTeIbHOM yupekacHuu «JleTckmii
can Ne 16 Kpacnoapmeiickoro paiiona Bonrorpama» tpebosanmsM 3akoHozatenscTsa B cdepe
00padoTKH mnepcoHanbHbIX NaHHbIX (Aanee — [lonokenne) pa3paboTaHO B COOTBETCTBHH C
DenepanbHbim 3ak0HOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaNbHbIX J@HHBIX).

1.2, Tlonoxkenue ompenensier MNOPAZOK OCYIIECTBICHUS BHYTPEHHEI0 KOHTDPOJS COOTBETCTBHS
00paboTku mepcoHanbHbIX aaHHBIX B MOV J[lerckuit can Ne 16 (manee — ofpasosatensHas
OpraHu3auMs) TpeOOBAHHAM K 3ALINTE MEPCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIM 3aKOHOAATEIBCTBOM
Poccuiickoii ®eaepaumn.

1.3. Ucnontenne Tlonokenus o6a3atenbHo s Beex paboTHMKOB 00pa3’oBaTe/IbHON OpraHH3aluy,
OCYWECTRAMIOUMX  00paloTKy MEPCOHAIBHBIX [AHHBIX, Kak 0€3 MCMOAL30BaHHS CPEACTB
AaBTOMATH3ALMK, TaK U B HHPOPMALIHOHHBIX CHCTEMAX 00pabOTKH NEPCOHAILHBIX JAHHbIX.

1.4. B llonoxennn HCMOMB3YIOTCH OCHOBHBIC TMOHATHS B 3HAYEHMSX, ONMPEACACHHBIX CTaThe 3
®eaepaabroro 3akoHa o1 27.07.2006 Ne 152-03 «O nepcoHaibHbIX AaHHBIXY.

Buyrpesnuii KOHTPOL COOTBETCTBHA 06paGoTKH NEPCOHANILHBIX AAHHBIX — KOHTPOIb
COOTBETCTBHA 00pabOTKH NEPCOHANLHBIX TaHHBIX B 00Pa30BaTE/IbHON OpraHHu3aLKuH TpeOOBaHHAM
3aKOHOAATeNLCTBA B cdepe 00paboTKH NEepCOHANIbHBIX AaHHBIX, TPOBOAMMBIH CHIAMH
obpa3osarensHOM OPraHU3aliH B COOTBETCTBHH C [10N10KEHHEM H JIPYTHMM NOKATBHBIMH
HOPMATHBHBIMH aKTAMH OPIr-aHM3ALIMH.

BuyTpeHnuii ayuT CO0TBETCTBHS 06padoTKH NEPCOHANBHBIX JAHHBIX — KOHTPOJIb COOTBETCTBHS
06paboTkH NepcoHANbHBIX IAHHBIX B 00pa30BaTe/IbHON OpraHU3alil TPeOOBAHHAM
3dKOHOAATEeNbCTBA B Cepe 0OpaboTKH NEPCOHANbHBIX 1aHHbIX, IPOBOAMMBIH CHELHATHIHPOBAHHBIMH
OpraHu3alMAMY, NPHBICKAEMbIMU 00pa30BaATEILHON OPraHu3alMei N0 10rOBOPaM OKa3aHHUs YCIIYT B
COOTBETCTBHH C [10JI0KEHHEM M APYTHMH JIOKAIbHBIMH HOPMATHBHBIMH aKTAMH OPraHH3allHH.




2. Ilopsiiok mpoBeaeHUs1 BHYTPEHHEr0 KOHTPOJIsI

2.1. BHYTpeHHUIl KOHTPOJb COOTBETCTBHS OOpAaOOTKM MEPCOHATIBHBIX JAHHBIX OCYIIECTBISCTCS
KOMHCCHEM MO IUIaHy MEpONPUITHII BHYTPEHHETO KOHTPOJIS, YTBEPXKIAEMOMY €XKETrOJHO
pYKOBOIUTENEM 00pa30BaTEIbHOI OpraHu3alny.

2.2. MepomnpusiTisi BHyTPEHHETO KOHTPOJISI MOTYT OBITh BHETUIAHOBBIMHU IO PEIICHUIO KOMHCCUU, €CITH
€CTh (DaKTHYECKHE OCHOBAHHUS I0Jararb, 4YTO Mpoleaypa OOpaOOTKH IMEPCOHAIBHBIX JaHHBIX B
00pa30BaTeNbHON OpPraHMU3allMd HE COOTBETCTBYET TpPEOOBAHMSIM 3aKOHOJAATENhCTBA Poccuiickoit
denepanuu.

2.3. CocTaB KOMUCCUU YTBEPKIAETCS pyKOBOJIUTEIEM 00pa30BaTEIbHON OpraHU3aliH.

2.4. MeponpusiTHsi BHYTPEHHETO KOHTPOJISI MOTYT OCYIIECTBIISITCS KaK HEOCPEACTBEHHO HAa PabOUYmX
MeCTax HCIOJHUTeNelH, YYacTBYIOIMX B OOpabOTKE NEpCOHAIbHBIX JaHHBIX, TaK U IyTeM
HalpaBJICHUsl 3alpOCOB U PACCMOTPEHUS] JOKYMEHTOB, HEOOXOIMMBIX JJsi OCYILIECTBJICHUS
BHYTPEHHEr0 KOHTPOJIA.

2.5. HpI/I MMPOBEACHUUN MCPOIIPUATHA BHYTPECHHCT'O KOHTPOJIA JOJIZKHbBI OBITE ITIOJIHOCTBIO, 00BEKTHUBHO
1 BCCCTOPOHHC YCTAHOBJICHBI:

e MOPSIZIOK M YCJIOBHUS TPUMEHEHHUS OPTaHU3AIMOHHBIX M TEXHUYECKUX MEp IO OOEeCIEeYEHUIO
0€30MacCHOCTH TMEepPCOHANBHBIX JaHHBIX NpU HUX 00paboTKe, HEOOXOJUMBIX [UIsl BBIMOJIHEHUS
TpeOOBaHUH K 3alllUTE MEPCOHATIBHBIX JIAHHBIX, UCIIOJHEHUE KOTOPHIX 00ECIEUnBAaET YCTAaHOBIICHHBIE
YPOBHH 3alIUMIIEHHOCTH MEPCOHAIBHBIX JIAHHBIX;

e MIOPSJIOK U YCIOBUS MIPUMEHEHHUSI CPEJICTB 3aIUThI HH()OPMALIUK;

3¢ (HEeKTHBHOCTH IPUHUMAEMBIX MEp TI0 00eCIIeYeHII0 0€30MTaCHOCTH MEPCOHATBHBIX JTAHHBIX;
COCTOSIHHE y4Y€Ta MAIIMHHBIX HOCUTENEN NIEPCOHAIBHBIX TAHHBIX;

coOJTr0IeHHEe TTPABUJII JOCTYTA K IEPCOHAILHBIM JJaHHBIM;

Hanmuuue (OTCYTCTBUE) (PAKTOB HECAHKIIMOHHUPOBAHHOTO MOCTyMa K TEPCOHATbHBIM JaHHBIM U
MIPUHATHE HEOOXOINUMBIX MED;

e MEPOINPHUATUS O BOCCTAHOBJICHHIO TMEPCOHANBHBIX  JaHHBIX, MOJUGUIIUPOBAHHBIX WU
YHUUYTOXKEHHBIX BCJIECICTBUE HECAHKIIMOHUPOBAHHOTO IOCTYNA K HUM;

e OCYIIECTBIIEHHE MEPONPUITUIN IO 00ECTIEYSHHIO IIEIOCTHOCTH MEPCOHATBHBIX TaHHBIX.

2.6. Komuccus IIpU MPOBEACHNHN BHYTPCHHET'O KOHTPOJISI UMECT IPaBO:

e 3aIlpalIMBaTh y PaOOTHUKOB, OCYILECTBIISIONIMX 00paOOTKY MEPCOHATIBHBIX JaHHBIX, HH(OPMAIIHIO
1 (UI1) TOKYMEHTbI, HEOOXOAUMBIE JIsl OCYLIECTBICHNUS BHYTPEHHEr 0 KOHTPOJIS;

e TpeOOBaTh y OTBETCTBEHHBIX 32 00OPA0OTKY MEPCOHANBHBIX JaHHBIX YTOUHEHUs, OJIOKMPOBAHUS UIIH
YHUUTOKEHUS HEJJOCTOBEPHBIX MJIH MOJYYEHHBIX HE3aKOHHBIM ITyTeM I€PCOHAIbHBIX TaHHBIX;

e IPUHUMATh MEpbI MO NMPHOCTAHOBICHUIO WM MPEKPALICHUI0O 00pabOTKH MEPCOHATBHBIX JaHHBIX,
OCYIIIECTBJISIEMOH C HapylieHueM TpeOoBaHM 3akoHOAaTeNbcTBa Poccuiickoit denepanuu;

e BHOCUTh NPEUIOKEHHUS O COBEPLIEHCTBOBAHMM IPABOBOI0, TEXHUYECKOI'O M OPraHU3alMOHHOIO
perynupoBaHusi oOecrieueHusi 0O€30MacHOCTH IEPCOHANBHBIX JAaHHBIX IpU HUX 00paboTke B
00pa3zoBaTeNbHON OpraHU3alHH;

e BHOCUTh MPEIJIOKEHHUS O TMPUBJICUEHUU K AUCHUIUIMHAPHOM OTBETCTBEHHOCTH pPaOOTHUKOB,
BUHOBHBIX B HAapyIIEHWU 3aKOHOAarenbcTBa Poccuiickoit dexepannu B OTHOLIEHHH OOpabOTKU
MIEPCOHANBHBIX TaHHBIX.

2.7. B OTHOLIEHUY MEPCOHANBHBIX JIAHHBIX, CTABLIIMX W3BECTHBIMU B X0JI€ IPOBEICHUSI MEPOTIPUSITHI
BHYTPEHHETO KOHTPOJIS, JOJDKHA obecreunBaThCs KOH(PUACHITUATHHOCTbD.
2.8. MepormnpusiTue BHYTPEHHETO KOHTPOJISI HE MOXET IIHuThcst Oonbine 10 padoumx mueilr. Cpok
MEPOIPUATHS MOXKET OBbITh HPOIJIEH PACIOPSAUTEIbHBIM aKTOM PYKOBOJAUTENSI 00pa3oBaTeIbHOM



OpraHM3alUH IPU HAIWYUN OCHOBAHWH, HE TIO3BOJIIONINX 3aKOHYMTH KOHTPOJIBHOE MEPOIPUSATHE 32
10 pabouux nHEH.

3. O¢opMmiieHHEe HTOTOB BHYTPEHHEI0 KOHTPOJIA

3.1. Pe3ynbraThl BHYTPEHHETO KOHTPOJII COOTBETCTBUS OOPAaOOTKM MEPCOHAIBHBIX JIaHHBIX
o(hopMIISIOTCSI KOMUCCHI B BUJE aKTa BHYTPEHHETO KOHTPOJIS,, COCTaBICHHOTO MO (opMe COTJIaCHO
[Tpunoxxenuro k [lonoxxenuto. UneHbl KOMUCCHH 00513aHBI COCTABIIATH JOKJIAIHBIEC 3aIMCKHU 10 UTOTaM
KOHTPOJIbHBIX MEPONPUATUHN, €CIIM 3TO MIPEAYCMATPUBAET IIJIaH MEPONPUATUN BHYTPEHHETO KOHTPOJIS
WM pacHoOPSAUTENbHBINA aKT JUPEKTOpa 00pa30BaTEIbHON OpraHU3aluHy.

3.2. AKT BHYTPECHHCET'O KOHTPOJIA IMOAIMUCBIBACTCA BCEMU YJIICHAMHU KOMUCCHHU.

3.3. BrisgBieHHbIE B XOJi€¢ BHYTPEHHErO KOHTPOJS HApyIIEHUS (PUKCUPYIOTCS B aKTE BHYTPEHHETO
KOHTPOJIS C NPEATIOKEHUSIMU MEPONPUATUI 110 YCTPAHEHUIO HAPYILIEHUH U CPOKOB UX BBIIOJIHEHHUS.

3.4. O pe3ynbraTax BHYTPEHHETO0 KOHTPOJS M Mepax, HEOOXOIUMBIX JAJISl YCTPAHEHUS BbISBIECHHBIX
HapylLIeHUH, MO0 Mepe HEOOXOAUMOCTH KOMMCCHUS JOKJIAAbIBAET HAa OYEPEIHOM COBEIIAHWU IpU
pyKoBoJuTENE 00pa30BaTEeIbHONM OpPraHU3aLUU, €CIU HWHOE HE YCTAHOBJIEHO PACHOPSAUTEIbHBIM
aKTOM PYKOBOAUTEIS 00pa30BaTEIbHON OpraHU3aLuy.

3.5. AKTBl BHYTPEHHETO KOHTPOJISI, TOKJIAIHBIC 3alUCKU MO0 WUTOTaM KOHTPOJIBHBIX MEPONPUSITHIA
XpaHATCA B 3amuparonieMcs Inkady B KaOWHeTe 3aMecTUTeNsl PYKOBOIUTENsS 0Opa3oBaTelbHOU
OpraHu3alyHu.

4. llopsiiok NpoBe/ieHUs] BHYTPEHHET 0 ayIuTa

4.1. BHyTpeHHHI ayauT COOTBETCTBUS OOpaOOTKU MEPCOHANBHBIX JAHHBIX MPOBOAMUTCA B CIydasX,
Korja oOpa3oBareibHas OpraHW3aiis HE MOXKET OOBEKTHBHO OICHUTh COOTBETCTBHE 00pabOTKH
MEePCOHANBHBIX JAHHBIX B 00pa30oBaTeNbHON OpraHu3aluy TpeOOBaHHUSIM 3aKOHOAATENIhCTBA B cdepe
00pabOTKH MEPCOHATBHBIX JTAHHBIX.

4.2. BHyTpeHHUH ayIuT OpPraHU3yeTCd Ha OCHOBAaHHUM pPACHOPAIUTENIILHOTO aKTa PYKOBOIMTENS
00pa3oBaTeNbHON OpraHU3aAIIH.

4.3 DBHyTpeHHUW ayauT TPOBOJUT OpraHu3anus, KOTOpas B COOTBETCTBUM CO CBOUMH
y4peIUTeIbHBIMU TOKYMEHTaMU 3aHUMAETCSl OI[EHKOM PUCKOB B 00pabOTKe MepCOHAIbHBIX JAHHBIX U
BO3MOJKHOT'O Bpe/ia, KOTOPBIA MOXKET ObITh MPUYMHEH CyOBEKTaM MEPCOHAIBHBIX JIAHHBIX B CIIy4ae
HapyuieHnuss TpeboBanuii denepanpHoro 3akoHa or 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX
JTAHHBIX.

4.4. Ha Bpems mpoBeleHUS BHYTPEHHErO ayJIuTa PYKOBOJUTENH 00pa30BaTENIbHOW OpTaHU3AIUU
Ha3Ha4aeT OTBETCTBEHHOr'0, KOTOPBIA JOJKEH B3aMMOJIEWCTBOBATh C OpraHMU3alued, MpOBOISAIICH
aynuT (nanee — ayJuTop).

4.5. OTBETCTBEHHBIN 00s3aH:;

o0ecreynTh ayIuTopa Beceil HeoOXoquMoil nHpopManmei;

OpraHU30BaTh YCIOBUS sl paOOTHI;

OKa3bIBaTh [IOMOIb IIPY BO3SHUKHOBEHUH TPYIAHOCTEH;

KOHTPOJIMPOBATh pabOTy ayIuTopa;

e IPUHUMATh BCE OTYETHl AyJAUTOpPA M JOBOJAUTH MX J0O CBEJCHHUS PYKOBOJHUTENS 0Opa3oBaTelIbHOM
OpraHu3alyy.

4.6. JletictBus U O0OS3aHHOCTH ay[UTOPa OMPEICIISIOTCS 3aKIIOUYEHHBIM JIOTOBOPOM OKa3aHUsS YCIyT
I10 IPOBEICHUIO BHYTPEHHETO ayauTa.



4.7. IoKkyMEHTHI BHYTPEHHETO ayIHWTa, B TOM YHCIIC UTOTOBBIC OTYETHI, XPAHATCS B 3aIMPAIOLIEMCS
mKady B KaOWHETe 3aMeCTHTENsI PyKOBOJIUTENS 00pa3oBaTeIbHON OpraHU3alHH.

ITpunoxxenne Ne 1

K [lonoxeHuto o BHyTpeHHEM KOHTpOJIE U (UJIN) ayIuTe
COOTBETCTBUS 00paOOTKH MEePCOHATBHBIX JaHHBIX

B MBOY LlenTp o6pazoanus Ne 1 TpeGoBaHUAM 3aKOHOIATEIHCTBA
B c(hepe 00pabOTKH MEePCOHATBHBIX TAHHBIX

AKT No--- 0T ----,------ .202--
BHYTPEHHEr0 KOHTPOJIsSI COOTBETCTBUSI 00Pa00TKHU NEePCOHAIbHBIX JaHHBIX
B MOY Jlerckuii cag Ne 16 TpeGoBaHUSIM 3aKOHOAATEIbCTBA

B cepe 00padOTKM NMEPCOHAIBbHBIX JAHHBIX

Komuccus MOY Jerckuii cag Ne 16 Ne 1 B cocTage:

3aMecTuTens qupekTopa mno o6esomnacHoctu 3aBopoTHIOK V..

Cnenuanucra nmo Kajapam WBaxkunoii I[1.B.
Cexperaps [Terpenko A.IL
CucreMHOro afIMUHUCTpATOpa Bonk H.IL

MIpoBeJia BHYTPEHHUIM KOHTPOJIb COOTBETCTBUSI 00pAaOOTKU MEPCOHANBHBIX JaHHBIX B MOY
Jerckuii can Ne 16 TpeGoBaHUSM 3aKOHOAATENILCTBA B chepe 00pabOTKH MePCOHATBHBIX
JIAHHBIX B COOTBETCTBUH C IJIAHOM BHYTPEHHEro KOHTpoJs Ha 202--/202-- yueOHslii rox,
yTBEpPkKACHHBIM Mpuka3oM 3aBenyromiero MOY Jlerckuii cang Ne 16 ot --.--.202-- Ne ---O/I.

B x0/1€¢ KOHTPOJIBHBIX MEPONPUITHIA TPOBEPEHBI:

e JIOKYMEHTBHI, OMIPeIeIIONIIe OCHOBAHUS 00paOOTKU MEPCOHANBHBIX JaHHBIX;

e YTBEPXKJEHHBIN niepeueHb padoTHkoB MOY Jletckuii cax Ne 16, umeronux
JOCTYM K TIEPCOHANBHBIM JAaHHBIM B CHIIY CBOUX CITY:K€OHBIX 00S3aHHOCTEI;
CBOEBPEMEHHOCTh MEPOIIPUATHIA 110 YHUUTOKEHHUIO JTUO0 00€3TMIMBAHUIO
MEePCOHANBHBIX JaHHBIX, 00pabaTeiBaeMbix B MOV JleTckuii canx Ne 16, B cBs3H €
JOCTHKEHHUEM LieJieil 00pabOTKH UIIH YyTpaThl HEOOXOAUMOCTH B IOCTUKEHUU 3TUX
Lenei;

OTCYTCTBHE HETIPABOMEPHO Pa3MEIICHHBIX IEPCOHANBHBIX JIAHHBIX TPaXK/IaH Ha
caiite MOY Jlerckwii cag No 161 MHBIX OOIIETOCTYITHBIX MECTaX;

BrisiBneHHBIE HApyIIEHUS:
1. ITonutrka 00paboTKK nepcoHanbHbIX JaHHBIX MOV JleTckuii cag Ne 16 He cOOTBETCTBYET
TpeOOBaHUSAM 3aKOHO/IAaTENbCTBA — HET MOJIOKEHUN O COTJIacCKH Ha 00pabOTKy MepCOHaIbHBIX

JAaHHBIX, pa3pCHICHHBIX CYG’LCKTOM MNEPCOHAIBHBIX JAHHBIX JJIS paCIIpOCTPAHCHUA.

2.<.>

Mepsl 10 yCTpaHEHHIO HapyLIECHUN:



1. Heo6xomumo BHecTH n3meHeHus B [lomutuky o0pabOTKH epCOHANBHBIX TaHHBIX MOY
Herckuii cag Ne 16 1 mpruBECTH HOPMBI O COTJIACHHM HAa 00pabOTKY MEPCOHATIBHBIX JJAHHBIX B

COOTBETCTBHE C JICUCTBYIOIINM 3aKOHOJIATEIIHCTBOM.
2.<...>

Cpok ycTpaHeHUs HapyIIeHH: --.--.202--.
OTBeTCcTBEHHBIH 3a ucrojgnenue: PO

Iloamucu 4jIeHOB KOMUCCHUH:

3amecTuTenb AUpeKTopa 1Mo 6e3omacHocTd  3aBopoTHIOK W..

--.--.202-
Cexkperapb [Tetpenko

--.--.202-
Creuuanuct nmo kajapam NBakuna

--.--.202-
CucreMHBI aIMUHUCTPATOP Bonxk

--.--.202-

N.N. 3aBopoTHIOK

A.IL Tlerpenko

11.B. Bakuna

H.II. Bonxk
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